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January 28, 2019

To:	Jill Beckman; Andrew Forbes; Matthew Gilchrist; Anita Jung; Meena Khandelwal; Rebekah Kowal; Jerald Moon; Ana Rodríguez-Rodríguez; Tristan Schmidt; Shaun Vecera 

From:	Helena Dettmer, Chair of the Undergraduate Educational Policy and Curriculum Committee; Associate Dean for Undergraduate Programs and Curriculum and for the Humanities and Online Education
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The Undergraduate Educational Policy and Curriculum Committee
Agenda

January 31, 2019
240 Schaeffer Hall
12:30-1:45

1. Minutes from January 24, 2019.
2. Discussion of transfer credit policy for CLAS majors.
3. Adjournment of meeting 
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Academic Programs — Proposing an Undergraduate
Certificate
Certificates are offered by three or more departments or areas, engaging students in a focused study of an
interdisciplinary topic that may complement other degree work or provide specialized training unavailable from
other programs.


Students in the College of Liberal Arts and Sciences may earn certificates offered by the College and by other
colleges in the University. Links to descriptions of existing certificate programs are available on the College's
Departments and Divisions webpage.


Certificates are developed and maintained by faculty members from at least three departments for either
undergraduate or graduate students. (See the Graduate Manual  for procedures for new graduate programs,
including certificates and minors.) In some cases, it may be appropriate to propose an interdisciplinary minor at
the same time as the certificate.


Proposal Guidelines
1. Certificates must be proposed by a faculty group representing at least three different departments.
2. No certificate will be approved which duplicates an existing major, minor, or other program.
3. The draft proposal should include the following:


—A detailed description of the certificate and its interdisciplinary focus, including a rationale for the
certificate and how it differs from existing programs of study.
—A curriculum of between 18 and 36 s.h. of coursework, with a discussion of prerequisites. Courses
required for the certificate must be available at least once every two years; other courses listed as part of
the certificate curriculum should also be available on a regular schedule.
—A list of faculty members affiliated with the certificate program who will teach courses and be available
for service (including student advising) to the program.
—A discussion of resources, both those already available and those that will be requested for the new
program.
—A five-year enrollment projection (with explanation for the basis of the estimate).
—Suggestions for outcomes assessment.
—An anticipated start-up date, noting that the traditional implementation date for any new CLAS program
is the first day of the Fall semester.
—Plans for disseminating information about the certificate to the campus community (the Registrar,
Admissions, the Academic Advising Center and departmental academic advisors, and other departments)
and for updating the Catalog and the departmental web sites.


Process
Because of the steps involved, it may take a year or more for a proposal to go from draft to implementation.


One or more members of the group proposing the certificate should meet with the Associate Dean for
Undergraduate Programs and Curriculum to discuss initial ideas and the procedures for obtaining certificate
status before completing the proposal. When the Associate Dean agrees that the proposal is ready for further
consideration, the faculty committee will approach DEOs of participating departments for letters of support.
Once finished, the proposal and supporting letters will be discussed by the Educational Policy Committee. (If
significant resources are requested, the Executive Committee will also be consulted.) Once the Educational
Policy Committee (and if needed, the Executive Committee) approve the proposal, it will be presented to the
Faculty Assembly for further discussion.


When a proposal is approved by the Faculty Assembly, the Dean of the College will determine when to
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forward the proposal to the Provost. A new certificate may be implemented only after approved by the Provost.
Approval by the Regents is not required. However, if a certificate is transformed into a major, the major must
receive approval by the Regents, with the appropriate forms and letters of recommendation submitted.


A new certificate will receive approval for five years. In the fifth year, the College will review the certificate for
renewal, reconfiguration, or discontinuation and will recommend to the Provost any changes deemed
necessary.


Changes to a Certificate
Significant changes to a certificate follow the same process as significant changes to a major.


Please remember that students are never held to requirements adopted after they have declared or enrolled in
a certificate. If requirements are changed, students may choose to complete the new requirements but are not
obligated to do so. A department making curricular changes should ensure that students understand this
option.


 


NOTICE: The State University of Iowa Foundation is a 501(c)(3) tax-exempt organization soliciting tax-deductible private
contributions for the benefit  of The University of Iowa. Please review its full disclosure statement
http://www.uifoundation.org/about/disclosures/.


240 Schaeffer Hall
University of Iowa


Iowa City, IA 52242-1409
319.335.2611


clas@uiowa.edu
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